On-line Gradebook for New Teachers

2009-2010

Log in:
1. Logintothe On-line Gradebook through the Dysart Toolkit in the Start Menu.
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Use your teacher number as your Username. If you do not know your teacher number, contact
the DRT in your front office.

3. The first time you log in, you will leave your password blank.

4. Next, select your school and click Logon.

The next screen will allow you to create a password of your choice. Your password should be at
least 6 characters long and be alphanumeric. This should be something you will remember, but
will not be easy for a student to figure out. An example would be “4instance”.

(b Your password has not been set. Flease take a
moment to create a password to protect your data.
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Taking Attendance:

Attendance must be taken within the first 10 minutes of class in the high
schools and the first 10 minutes of school at the elementary level.

Go to Quick Attendance
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REMEMBER:
e Make sure your tab is on your 01 Class
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Name Code Comment
1| Barkley, Charles

2

3 Cantu, Joseph
Cantu, Maria
Darby, Sunshine

9 Gimore, Happy

11 Jordan, Michael
13 King, Laurie

15| McMahon, Jonathan

17| Shrum, Roy

Simply click “code” next to an absent student. You can also add comments in the “comment” section.

Please note that any comments made will be visible to parents.

Note: You may see Attendance Codes and Comments already present for a student. This information
comes from the attendance clerk at your school site. Please do not change what the attendance clerk

has entered.



A green checkmark will appear once your attendance is complete.
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Once the green checkmark appears, just close out and your attendance has been taken.

If all students are present, click on the “All Present” box in the upper right corner.
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Remember if a student is marked out Il by the attendance clerk, but all other student’s are there, you
must still mark the “All Present” button.

Creating an Assignment:

Select the appropriate course that you are creating the assignment for.
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Click on New under assignments.
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Complete all the appropriate fields on the Assignment tab.

Assignment Marrative Ohijectives Classes
Class 07-SCIEMCE/HEALTH
Description |F'arts of the Leaf
: . - The weight value will
Grading Scale |Grad|ng Scale J multiply the value of the
: =T assignment by the
Date Assigned Mon 8/3/2009 D et

not exceed the number 3.

Date Due  |Mon 8/10/2009 [ |

Max Value IEEI
Weight |1

Extra Credit [
Private r

**Tip: If you post assignments prior to the due date, parents can view the assignment information and

assist their child.

On the Narrative tab, enter information regarding the assignment. This information can be used by
students and parents when working on assignments at home.

The objective tab is where you will attach the objectives for this assignment.



Select the objectives by clicking in the box next to the appropriate objective. Then click “Add”

District requires minimally one objective per assignment.

Assignment Marrative Objectives Classes
Selected:
Description
\ | Add || Remove
Availablef
escription
[T 1.1.1.8 5-Formulate questions based on observations that lead to the development of a hypothesis.
Iv  1.1.2.8.8-Use appropriate research information, not limited to a single source, to use in the development of a testable hy
v 1.1.3.8.5-Generate a hypothesis that can be tested.
[T 1.2.1.8.S-Demonstrate safe behavior and appropriate procedures (e.g.. use and care of technology, materials, organisms
¥ 1.2.2.8.S-Design a controlled investigation to support or reject a hypothesis.
[T 1238 S-Conduct a controlled investigation to support or reject a hypothesis.
[T 1248 5-Perform measurements using appropriate scientific tools (e.q., balances, microscopes, probes, micrometers).

Add the total number of points each objective has for this assignment. The total points in this column
should match the total number of points for the assignment (Assignment tab).

Assignment Marrative Objectives Classes
——' | Save ‘ ‘ Save &MNew | ‘ Clase |
Selected:
Description Max
T 1.1.2.8.5-Use appropriate research information, not limited to a single source, to use in the development of a testable hypothesis. 10 a|
[T 1.1.3.8.5-Generate a hypothesis that can be tested. 1} J
[~ 1228 S-Design a controlled investigation to support or reject a hypothesis. 5 |

**Tip: Attach the objectives to your assignments when you create the assignment. If you add objectives
after grading an assignment, you will have to re-enter the scores for the assignment.

The Classes tab allows you to copy this assignment to other classes in your gradebook.

Assignment Narrative Objectives Classes

Classes
01-SCIENCE/HEALTH
04-SCIENCE/HEALTH
07-SCIENCE/HEALTH
09-SCIENCE/HEALTH
11-HOMEROOM 8

L I -
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Select Save.



Grading an Assignment

Find the appropriate assighment and click on the plus sign. This opens the assignment to show the
objectives listed.
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Enter the appropriate grade for each objective. As you do this, the gradebook will calculate the final
grade for the assignment.
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Gradebooks must be updated by 5 pm every Wednesday.



