To save a Microsoft Office 2007 file in PDF format,
you must first install the Save as PDF or XPS add-in
for the 2007 Microsoft Office system.

Go to the Microsoft Save as PDF or XPS Add-in for 2007 Microsoft
Office programs.

Click the DOWNLOAD button.

2007 Microsoft Office Add-in: Microsoft Save as PDF or
XPS Ola it
r5.0ffice

Brief Description

This download allows you to export and save to the POF and XPS formats in eight 2007 Microsoft Office
programs. It also allows you to send as e-mail attachment in the POF and XPS formats in a subset of these programs.
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Click the RUN button.
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Do you want to run or zave thiz fle?

Mame: SavefsPDFand#PS.exe
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From: download.microsaft, com
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Click the RUN button.

Internet Explorer - Security Warning ﬂ

Do you want to run this software?
Mame: SavefsPDFandxPS. exe
Publisher: Microsoft Corporation
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‘hile Files From the Internet can be useful, this file bvpe can potentially harm
wour compuker, Only run software From publishers wou trust, What's the risk?

Check the box in the lower right and click the CONTINUE button.
x|

You must accept the Microsoft Software License Terms in order ko continue the installation.

PLEASE MOTE: Microsoft Corporation {or based on where you live, one of its affiliates) licenses this ;I
supplement ko vou. You may use a copy of this supplement with each walidly licensed copy of Microsoft 2007
Cffice System Deskkop Application software (the “software™). You may not use the supplement if vou do nat
have a license for the software, The license kerms for the software apply o your use of this supplement,

To read the license terms, go to the "Help® menu in the software, Microsoft provides support services for

the supplement as described at v, support. microsaoft, comfcommon)international. aspa.

ELLAID:CAZ_RTM_CLT.0_SUP_EN

Ie
[+ lick here to accept the Microsaft Software License Terms. Continue |



http://r.office.microsoft.com/r/rlidMSAddinPDFXPS?app=WINWORD&ver=12
http://r.office.microsoft.com/r/rlidMSAddinPDFXPS?app=WINWORD&ver=12

Press the OK button.

Microsoft Save as PDF or XPS Add-in for 2007 Microsott 0

The installation is complete,

Go back into your Microsoft Office 2007 program, click on the Office

logo, hover over SAVE AS and click on PDF OR XPS.
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Save a copy of the document

Word Document
Save the file as a Word Document.

Word Template

Save the document as a template that can
be used to format future documents.

Word 87-2003 Document

Save a copy of the document that is fully
campatible with Word 97-2003,
OpenDocument Text

Save the document in the Cpen Document

Format.

PDF or XPs

Publish a copy of the document as a POF or
XP5 file,

Other Formats
COpen the Save As dialoa box to select from

Name your file, choose a location to save the file and click the
PUBLISH button.
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