
To save a Microsoft Office 2007 file in PDF format,  
you must first install the Save as PDF or XPS add-in  

for the 2007 Microsoft Office system. 
 
Go to the Microsoft Save as PDF or XPS Add-in for 2007 Microsoft 
Office programs.  
 
 
Click the DOWNLOAD button. 

 
 
Click the RUN button. 

 
 

Click the RUN button. 

 
 
Check the box in the lower right and click the CONTINUE button. 
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Press the OK button. 

 
 
Go back into your Microsoft Office 2007 program, click on the Office 
logo, hover over SAVE AS and click on PDF OR XPS. 

 
 

Name your file, choose a location to save the file and click the 
PUBLISH button. 

 


