
1. Click on START, SETTINGS, PRINTERS AND FAXES. 
 

 
 
 

2. Double-click on ADD PRINTER.  

 
 
 
 
 
3. Click on NEXT. 

 



4. Select A NETWORK PRINTER and click on NEXT. 

 
 
5. Click on FIND A PRINTER IN THE DIRECTORY. 

 

6. Type in the letters for your school in the Name text box and click on 
FIND NOW. 

 
 
Ashton Ranch ARES Cimarron Springs CSES 
Countryside CSDES Desert Moon DMS 
District Office DO Dysart Elem DES 
Dysart High DHS El Mirage ELMES 
Kingswood KGWES Luke LUKE 
Marley Park MPES Mountain View MVES 
Parkview PES Rancho Gabriela RGES 
Riverview RVS Sonoran Heights SOHES 
Sunset Hills SHES Sundown Mountain SUNMTN 
Surprise SUPES Thompson Ranch TRES 
Valley Vista VVHS Willow Canyon WCHS 
West Point WPTES Western Peaks WPES 
 

7. Click on the printer of your choice and click the OK button. 



 
 
8. If asked and if you wish for this printer to be your default printer, make the appropriate choice. 
 
 


